HUONG DAN THI TU LUAN TRUC TUYEN

Ap dung cho sinh vién tham gia ky thi két thac hoc phan
Hoc Ky 2, nim hoc 2020-2021 tai Trwong Pai hoc Kinh té, Pai hoc Pa Ning

Thi tze lug@n treec tuyén 1a hinh thiec sinh vién nhén dé thi trec tuyén va lam bai thi viét
tay trén gidy (theo mdu), ngp bai bang cach chup dnh bai lam, lwu va giri bai 1am duwdi
dang file dinh dang PDF hodc file anh phé bién nhw JPG, PNG,... Toan bé qua trinh
tiép nhdn dé thi, 1am bai, ngp bdi thi dwec can bé coi thi giam sat qua Zoom Meeting.

Sinh vién phai doc k¥ ciac hwéng dan trudc khi tham gia thi

1. Yéu cau thiét bi, phan mém, gidy thi
- Thiét bi va phan mém:
e 01 laptop hoic 01 may tinh dé ban c6 tai nghe, microphone, webcam hoiic
01 dién thoai thdng minh (smart-phone) cé tng dung Zoom Meeting da duoc tai
va cai dat san (xem hwéng dan tdi va cai dat Zoom Meeting tai day).
Nha truong khuyén khich sinh vién nén si dung laptop hoic may tinh dé ban
nham thuan tién cho viéc nhan dé thi va nop bai thi qua Zoom.
e 01 smart-phone cé ung dung Camscanner da duoc tai va cai dat (xem huong
dan tai, cai dat va sir dung Camscanner tai ddy).
- Mang Internet: Laptop/may tinh dé ban/smart-phone c6 két ni internet toc do cao
hoac smart-phone c6 két ndi 4G tdc d6 cao, on dinh trong sudt qua trinh tham gia thi.
- Gidy thi: chuan bi du sb luong gidy thi theo mau quy dinh (xem mau giay thi tai day:
mau to 1; mau to 2)

Sinh vién luu y phai thuc hanh sir dung cho dén khi thanh thao céc thao tac sir
dung Zoom (ding ky tham gia, doi tén, bat, tdt Camera, micro, chat, g#i file qua chat
box...) va Camscanner trén smart-phone (chup hinh, ghép nhiéu hinh thanh 1 file,
chuyén sang dinh dang pdf., géi file pdf sang may tinh)

2. Quy dinh chung ddi véi sinh vién
1. Tra ctru lich thi va tham gia dy thi ding thoi gian quy dinh.
2. Chap hanh nghiém tdc quy ché thi va huéng dan caa can bo coi thi (CBCT).
3. Lwa chon dia diém phi hop, yén lang.
4. Chuan bi sin thé sinh vién hozc giay to tly than c6 dan anh khi tham gia du thi.
5. Giit yén lang trong sudt qua trinh thi.


https://drive.google.com/file/d/1peevxlAYn68DnGMAaC8Qz7_CjTSlOcrH/view?usp=sharing
https://drive.google.com/file/d/1gWW8O047PZj7dz237LPHpKxwjpr6C6C1/view?usp=sharing
https://drive.google.com/file/d/1pDR0L08ci9VbKaIgB593W0OpnirYkySq/view?usp=sharing
https://drive.google.com/file/d/1pu2acJa2xg0asEy9Sr12y3LYvxQKCKn3/view?usp=sharing

6. Dam bao camera, micro hoat dong thong sudt dé dugc CBCT gidm sét lién tuc
trong sudt qué trinh thi.

7. Théng béo kip thoi dén CBCT hoic duong day nong khi gap nhitng su ¢ phat sinh
trong qua trinh thi.

3. Huéng dan tham gia thi

3.1. Tra cieu lich thi va dang ky vao phong thi:

- Tra cu lich thi: Sinh vién xem lich thi tai thong bao lich thi trén website cua
Truong.

- Dang ky vao phong thi: It nhat 15 phut trudc gio thi, sinh vién ding nhap vao tai
khoan ca nhan trén trang Web cuaa Truong (dia chi: https://due.udn.vn), vao muc “Tra
ctu lich thi” trong “Trinh don c4 nhan” dé vao lich thi va chon link Zoom tuong tng voi
mén thi chuan bi dién ra (Link Zoom dwoc cdng bé 24 gio truedc khi thi).

- Boi tén tham gia trudc khi vao phong thi tu luan theo ct phép sau:
Ho tén 16t viét tat. Tén_Lé6p sinh hoat
Vi du: Sinh vién Nguyén Hoang Tuan Anh 1ép 45KX.1 dat tén Zoom Ia:
NHT.Anh_45KX.1
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- Sinh vién kich vao biéu tuong phong theo nhém (break-out room) va chon diing
phong (theo tén 16p thi) dé vao thi.


https://due.udn.vn/
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- Sau khi vao phong thi, sinh vién xuat trinh thé sinh vién khi dugc CBCT yéu cau
kiém tra.

3.2. Nhin, doc va kiém tra dé thi

- Pén gio cong b dé thi, CBCT s& tai file dé thi trén group chat dong thoi share man
hinh ¢6 ndi dung dé thi.

- Sinh vién c6 5 phat dé doc va kiém tra dé thi, néu phat hién sai sot bao ngay cho
CBCT dé xur 1y.

- CBCT s& thong bao thoi gian bat dau lam bai, sinh vién can chu y thoi gian lam bai,
thoi gian ndp bai.

- CBCT sé thong bao sb dién thoai cia CBCT va dudng day nong ciing nhu email lién
hé khi gdp su c6 trong qua trinh thi qua Chat box trén Zoom.

3.3.Lam bai thi

- Sinh vién 1am bai thi trén gidy thi theo miu quy dinh. Mau to 1 dung cho to dau tién
ctia bai thi, mau to 2 ding cho céc td bai thi tiép theo.

Trong truong hop khdng chuan bi duoc ban in/ ban photo giy thi, sinh vién c6 thé tu
ghi thong tin trén gidy A4 theo diing mau quy dinh.

- Sinh vién ghi day du thong tin trén tat ca cac to gidy thi.

- Sinh vién lam bai thi bang but c6 do dam phu hop, khuyén khich lam bai thi trén mot
mat ciia to gidy thi dé dam bao chat lugng hinh anh va han ché tinh trang nham 1an khi
scan bai thi dé nop bai.

- Sinh vién mo& camera, micro va khong dugc roi khéi man hinh dé CBCT giam sét
trong sudt thoi gian lam bai.



3.4. Ngp bai thi

- CBCT s& thong bao thoi gian ndp bai, sinh vién kiém tra thong tin trén gidy thi, ghi
10 tong sO to gidy thi trén to gidy thi dau tién, ghi thu ty trang giay thi/tong trang giay thi
trén tung to giay thi ti€p theo.

- Két thuc thoi gian 1am bai, sinh vién phai dung viét va chuan bi ndp bai.

- Sinh vién c6 5 phiit dé chup hinh bai thi cia minh bang Camscanner trén smart-
phone, ghép tat ca cac trang bai 1am vao 1 file va chuyén file bai thi sang dinh dang pdf.

- Dat tén file bai lam theo cu phap: Tén 16p thi_Ho tén sinh vién

Vi du: Sinh vién Nguyén Hoang Tuén Anh, 16p thi STA3001_44K04 dit tén file bai
thi 1a:

STA3001 44K04 Nguyen Hoang Tuan Anh

- Gri file bai 1am (file pdf) sang laptop hodc may tinh dé ban dang tham gia thi trén
Zoom.

- Sau khi hoan tat, sinh vién doi CBCT goi tén ting sinh vién theo danh sach thi dé
ndp bai. Trong thoi gian nay sinh vién van ti€p tuc md camera, micro.

- Khi CBCT goi tén ndp bai thi sinh vién phai gtri ngay bai thi theo huéng dan sau:

+ Chon tinh nang Chat trén Zoom, chon nguoi nhan 1a CBCT (Iuu ¥ khong chon
guri tat cd) va gui (attach) file bai thi cho CBCT.

+ Cho phan hoi tin nhan cia CBCT xéac nhan di nhan bai 1am véi thong tin vé s6
to giay thi trén file sinh vién giri. Thong bdo cho CBCT néu thong tin xdc nhan chua
chinh xéc.

+ Tiép tuc & lai phong thi cho dén khi CBCT thu xong bai thi cua sinh vién cudi
cung cua phong thi, chi ro1 khoi phong thi khi dugc CBCT cho phép.
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3.3. Xa ly sw cé phat sinh

Sinh vién c6 trach nhiém chuén bi thiét bj va dwong truyén Internet dam bao
thong sudt dé dwoec CBCT giam sat trong sudt thoi gian 1am bai thi va nép dwoc bai
thi theo quy dinh

a. Trong qué trinh 1am bai thi, néu xay ra sy cd dot ngdt vé thiét bi hodc duong
truyén Internet (thiét bi hong, tat két ndi Internet, tit man hinh, camera, micro...), sinh
vién phai lién hé thong bao ngay v6i CBCT (thong tin lién hé dugc cung cip trude khi
bét dau thi)

- Néu su ¢b duoc khic phuc ngay, sinh vién c6 thé tiép tuc du thi.

- Néu sy c¢d xay ra khong khic phuc dugce ngay din t6i sinh vién khong thé tiép tuc
lam bai hodc CBCT khong thé tiép tuc gidm sat qua trinh 1am bai cta sinh vién, CBCT
théng bao cho sinh vién dung thi.

Truong bd tri cho sinh vién thi vao mot dot thi khac hodc thi ghép vao ky thi két
thiic hoc phan ciia hoc ky ké tiép.

b. Truong hop CBCT phat hién co tinh trang tat man hinh, camera, micro..., CBCT
s& nhic nho sinh vién phai khac phuc ngay trong qua trinh thi.

Néu sinh vién khéng khic phuc ngay hodc khéng c6 phan hdi cho CBCT biét thi
CBCT thong béo cho sinh vién va budc sinh vién ding lam bai.



Sinh vién bi budc dimg 1am bai trong truong hop nay sé phai nhan két qua thi cudi
ky 0 diém.

c. Truong hop sinh vién khong ndp dugc bai thi theo quy dinh chung (tai Chat box
trén Zoom), thi phai thong bao ngay cho CBCT biét va c6 thé chuyén sang ndp bai qua
Zalo hoic email (duoc CBCT cung cap ngay dau budi thi) trong thoi gian ndp bai thi.

Sau khi hét thoi gian thu bai thi, néu sinh vién van khong ndp dugc bai thi thi béo lai
cho CBCT biét. Sinh vién s& dugc bd tri thi vao mot dot thi khac hodc thi ghép vao ky thi
két thuc hoc phan cua hoc ky ké tiép.

Truong hop sinh vién khong ndp dugc bai thi theo quy dinh chung (tai Chat box
trén Zoom) nhung khong thong bdo cho CBCT va khong ndp bai qua cac kénh khac theo
huong dan s& duoc coi nhu da du thi va phai nhan diém 0 cta hoc phén do.

3.4. Xz Iy sinh vién vi pham quy ché thi

Vi¢e xu ly sinh vién vi pham Quy ché thi duogc thuc hién theo céc quy dinh hién hanh
nhu to chire thi tap trung tai Trudng (khi phat hién sinh vién trao d6i bai v6i nguoi khéc,
st dung tai licu...)

CBCT quyét dinh hinh thtrc ky luat khién trach, canh céo va dinh chi thi khi phat hién
sinh vién vi pham quy ché thi.

CBCT thong béo cong khai noi dung hinh thuc ky luat doi véi sinh vién vi pham quy
ché thi, sau d6 1ap Bién ban xir Iy sinh vién vi pham quy ché thi.

Moi thic mdc trong ndi dung Huéng dan thi trén, sinh vién c6 thé lién hé Phong Khado
thi va PBCLGD, s6 dién thoai: 0236 3959 003 hodc 0236 3221 037.

Chuic cac ban sinh vién hoan thanh tét ky thi nay!



